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Login to Forefront 
 

A) Login to Forefront 

a. Go to https://forefront.education/ and click on Customer Login 

b. Enter your email address and click Continue 

c. Enter your password and click Continue 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

How to Enter Screener Data and Notes in Forefront 

The gradebook should open up by default when logging in. 

If you have multiple classes, click on the appropriate class to 

open its gradebook. 

https://mc2.nmsu.edu/index.html
https://forefront.education/
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Pre-test Assessment Data Entry 
 

B) Navigate to the Student for which you Need to Enter Data 

a. Click on the Universal Screeners for Number Sense Tab 

b. Select the Grade of the screener (this may be different than the student’s grade) 

c. Click on the appropriate screener link 

d. Find the row with the appropriate student 
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C) Enter Screener Data 

a. Enter the score for Question 1 

b. Click on the date the assessment was given 

 

 

 

 

 

 

 

 

 

 
c. The score should now have a proficiency color assigned to it 

d. The Date will appear at the bottom of the page 

 

 

 

 

 

 

 

a. Enter scores for the remaining questions. The overall proficiency score will auto-

calculate once all question scores have been entered 
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Post-test Assessment Data Entry 
D) Navigate to the Student for which you Need to Enter Data 

a. Click on the Universal Screeners for Number Sense Tab 

b. Select the Grade of the screener (this may be different than the student’s grade) 

c. Click on the appropriate screener link 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
d. Click on the Plus Sign next to the date of the Pre-test, and select the Post-test date 
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e. This creates a new “Assignment” with the date appearing on the bottom of the screen 

 

 

 

 

 

 

 

 

 

f. Find the row with the appropriate student and enter scores for all questions. The overall 

proficiency score will auto-calculate once all question scores have been entered 
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Attach Notes, Photos and Videos 
 

E) Enter Appropriate Notes and Attach Photos/Videos 

a. Clicking on any box with completed data entry will open a sidebar menu 

 

 

 

 

 

 

 

 

 

b. Click on the note icon with the plus sign next to Notes, enter notes appropriate for your 

needs and Save 
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c. Click on the camera icon with the plus sign under Notes in the Sidebar Menu 

 

 

 

 

 

 

 

 

 

 

 

d. Select appropriate file from your computer and click Open to upload 

 

 

 

 

 

 

 

 

e. Review notes previously entered by clicking on the score box with a note icon, then 

expanding the Notes section of the Sidebar Menu 

 

 

 

 

  

Saved notes are indicated by a note icon in a score’s 

box, and by a number in the sidebar menu 

https://mc2.nmsu.edu/index.html
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Additional Tutorial from Forefront themselves 
 

Click here → Updates to the Spreadsheet for Those Entering Data - Forefront Education 
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