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Login to Forefront 
 

A) Login to Forefront 

a. Go to https://forefront.education/ and click on Customer Login 

b. Enter your email address and click Continue 

c. Enter your password and click Continue 
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Download Letters 
 

B) Navigate to the Documents Page for your Class 

a. Click on the Documents Tab 

i. If you have multiple classes, you must select a class before the Documents tab 

becomes available 

 

 

 

 

 

 

 

 

 

 

C) Navigate to the Letter for the Appropriate Assessment 

a. Click on the appropriate letter name for the Assessment that was given to the class 

i. This example shows selection of a 2nd grade Fall letter (2nd grade Fall Assessment 

given) 
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D) Configure Download Options 

a. Merge into single file is checked = all letters downloaded as a single Word document 

b. Merge into single file is NOT checked = separate Word documents are downloaded for 

each student in the class 

 

 

 

 

 

 

 

 

 

 

 

 

 

Review Letters 
 

E) Letters are downloaded as an editable Word Document and have 4 sections: 

 

a. Information copy for Parents to know why they’re receiving this letter 

 

 

 

 

 

 

 

 

 

Keep this checked if 

you want one Word 

document for the 

whole class 
Unchecking this 

results in separate 

Word documents for 

each student in the 

class 

OR 
Select Word doc 

filename format 

from dropdown 

menu here 
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b. What the student is doing well 

 

 

 

 

c. Where the student needs support 

 

 

 

 

 

 

 

 

 

 

 

d. Resources for parents to help at home 
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